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Question Bank
B.A., B.Com, BBA, BCA 11l Sem. VI (CBCS)
March 2023 Exam
Skill Development Courses (SDC)

Sub- Interview & Personal Presentation Skill

» (ém- @ Question Bank 7éw i et & 3= R o)
# (3 T TEE T A T e e 39 O AR

1. Language has ------------- mediums of communication.

a) One b) Two c) Three d) Four

2, mmmmmmmeeeeen and writing are the two mediums of language.

a) Speech b) Listening c) Reading d0 None of these
3. Generally, speech is considered to be the -------------- medium of language.
A) Secondary b) Third  c) Primary d) Writing

4, moeeeeeaes is secondary medium of language.

a) Listening b) Speech c) Reading d) Writing

5, mmmmm e is permanent.

a) Writing b) Reading c) Speaking d) Listening

B, oo is less permanent.

a) Listening b) Speech c) Reading d) Writing

71 emmmmmmnaeeee are used in speech

a) Short sentences  b) Long sentences c) huge sentences

d) none of these
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¢ SRS —— is not applicable in writing.

a) Rhythm b) Fluency c¢) Smoothness d) non-fluency

9, ~-srcsshennss presentation consists of a sequence of slides.

a) Paper b) P.P.T. c) Seminar d) Narrative

10. ------mmemeee- is the Information Communication Technology.

a)IT b) CTE c) TCI d) ICT |
11 commmosocsmmsamins Presentation requires writing and spoken skills.

a) PPT b) Oral c) Non-Verbal  d) None of these

12. The process of preparing slides begins with the selection of ------------

a) unimportant words b) irrelevant words
¢) key-points d) useless words
13. Only the ---------------- are written on the slides.
a) Key-points b) maximum sentences

c) inappropriate words d) none of these

14. The full sentences are not written on ------==------

a) Paper b) Slides c) Notepaper d) None of
these

15. Comparing is commonly ---------=---- in events.

a) used b) unused c) misused d) unwanted

16. Reading out a presentation is -----------------
a) allowed b) not allowed c) permitted d) acceptable
17. The key of success is --=--===------

a) laziness b) idleness C) practice d) indolence
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18, ---mmeeeeees of the presentation is the most important part.

a) End b) middle c) conclusion  d) Beginning
19. A conclusion should be =------------

a) shortand uneasy  b) long and easy c) short and easy
d) none of these

20, ---eemmmmeeeee body language is included in communication.
a)50%  b)55% ¢)65%  d)60%

21. Facial expression should be =------=zncc--

a) artificial b) unnatural c) natural d) none of these
220 A e speaker looks into the eyes of the audience.
a) confident b) doubtful c) shy d) fearful

23. The tone of the speaker should be ----------cceeu--

a) unclear b) vague c) murky d) clear
24, Waving is a ------------ type of communication.
a) verbal b) gesture c) inflexible d) none of these

25. Feedback could be verbal or non-verbal and it is given when you --------
----a) understand b) do not understand

c) misunderstand d) none of these

26. The medium of communication could be ~---=-===-eemm---

a) verbal b) non-verbal  c) written d) all of the above
27.The -----=-snmme-- is called the master of ceremony.
a) Compere b) Chairperson c) Secretary d) Organiser

28. In groups we should be very conscious to our =-------------

a) words b) Place c) look d) none of these
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29. The -====nnunueena- introduces the theme of the events.
a) participants  b) members ) people d) host
30. The number and bullets are used as -----=----

a) stamp b) markers c) contrary d) none of
these

31. To make your presentation more effective you need to take control

0 T ——

a) the material b) the audience

¢) your behavior d) all of the above

32, --mmmeeees of a presentation is the most important part.

a) Beginning  b) Middle c) End d) none of these

33. A good presenter should ------=-=--------
a) sequence his ideas

b) manage his time

c) clear all the confusion

d) all of these

34. To make the presentation effective and impressive you should use ------
a) a simple and active form of sentences
b) passive sentences

c) complex sentences

d) jargon

35. A presentation is a form of oral communication in which a person
shares factual information with an ---------------- audience

a)large  b) mixed c) specific d) small
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36. Interview which is taken on phone or video call is called ---------------
a) Face to face interview

b) Telephonic interview

c) Personal interview

d) None

37. Interviews are conversations with --------------

a) Fun b) Purpose c) Friendliness  d) Informality
38. In which of these, more than one candidate is interviewed?
a) The behavioral interview

b) The stress interview

c) The group interview

d) The audition

39. An interview in which you ask about a candidates behavior in a certain
given situation.

a) situational interview b) behavior tests

c) situational tests d) job related questions
40. The word interview is derived from

a) Latin b) French c) German d) Indian
41, What are the successful strategies for interview.

a) Personal support  b) Good eye contact

c) clear idea of the key point

d) all of the above

42. Facial expression should be

a) aggressive b) shy ) naturally d) bored
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43. Using your whole body to communicate is called what?

a) gesture b) body language c) sign language
d) body position

44. A person who appears for interview is known as --------------
a) interview b) panel

c) interviewer d) interviewee

45. A panel interview is known as ---------------

a) Panel interview b) Face to Face interview
: : N |
c) Board interview d) Group interview |
|
|
46. One should carry for the interview. ;
a)  Passport b)  pancard |
c) afile with certificates d)  Aadhar card

47. Fundamental quality to face an interview is

a)  personality b)  alertness
c)  smartness d) all of the above

48. While facing an interview, one should be

a) Sad b) cheerful

c)  unhappy d) gloomy

49, While facing an interview, one should have ___

a) depression b)  nervousness

c) confidence d)  aggressive stye

50. For an interview, one should carry

a)  afile with certificates b)  curriculum Viate(C.V)

c) anapplication letter d) all of the above

51. means a person who asks the questions in an interview.
a) Interviewer b)  Interviewee

c) botha’ &b’ d)  none of the above
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52. While facing an interview, one should avoid -
a)  patience

b)  grasping the question

c) boasting and showing ill manners

d)  confidence

53. Atthe time of interview, one should not _

a)  rushtoanswer b)  make any awkward movement

c)  benervous d) all of the obove

54. __ generates self-esteem and self - respect at the time of
interview..

a) self-confidence b)  self-aggressive style

c)  self-nervousness d)  self-gloomy nature

55. Interviews are conversations with ____
a) fun b) purpose
c) friendliness d)  informality

56. Which is a quality that employers looking for in employees ?
a)  trust worthy b) lazy
c) disloyal d)  none ofthese

57. Which of these are extremely important during a job interview ?
a) eye contact b)  sad mood
c) dress d) raising voice

58. When answering interview questions, it is important to -
a) beprecise b)  begeneral
c)  stretch the facts d)  explain too much

59. Which of the following is wrong expression during the interview.
a) Idislikeit b)  Ilove to work
c) Ibegyour pardon d) Thankyou

60. A job interview is an interview in which a conversation occurs
between -

a)  anemployer and a job applicant

b)  anemployer and a receptionist

d)  ajobapplicant and other candidates
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61. Atthe time of interview, the exployer judges candidate’s

a) Knowledge b)  aptitude

c)  sense of values d) all of these

62. Wear clothes for good impression at the time of interview
a) formal b)  gaudy

c) fashionable d) informal

63. One should know of the interview.

a) day&date b)  time

c)  venue d) all of these

64. While entering into the interview room, one should ask

a) What is my salary ? b) Maylcomein?

c)  Whatis your name ? d)  Where shall I sit?

65. Be throughout the interview

a)  aggressive b)  nervous

c) polite d) sad

66. Interview which is taken on phone or video is called

a) face to face interview b) Telephone Interview

c) interview d) all of the above

67. A job interview is a meeting between a job seeker and an
employer

a) Informal b) formal

c) Bothe@a’ &b’ d)  None of the above

68. you should always arrive at least minutes early for an
interview.

a) 5 b) 2

c) 10 d 30

69. What should you focus on during the interview ?
a) Salary b)  Vacation

c) Whatyou can offer the company

d)  What the company can offer you
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70. What is the best way to make a good impression during an interview ?

a)  Beaggressive
b)  Shake hands with your interviewers before and after the

interview
¢)  make negative comments
d)  exaggerate your answer

71. At the interview, one’s voice must be

a)  Veryloud b)  verylow

c¢) audible d)  None of the above

72. Show to your previous organization at the time of interview.
a) loyalty b)  disloyaty

c)  dishonesty d) all of these

73.  What should you always do after an interview ?
a)  runaway b)  askaboutsalary
c) thank the interviewer d)

74.  Which expression will you use if you don’s know the answer _____
a) [ am afraid

b)  T'haven't come across that piece of information sir

c)  Sorry Sir,I don’t know it

d) all of these

75. The required document at the time of interview is
a)  Resume b)  degree Certificates
c¢)  marklists d) all of these
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